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§ 1403.7 Request for amendment to record.

(&) If, after disclosure of the requested information, an individual believes that the record is
not accurate, relevant, timely, or complete, that person may request in writing that the record be
amended. Such a request shall be submitted to the Privacy Act Officer and shall identify the system
of records and the record or information therein, a brief description of the material requested to be
changed, the requested change or changes, and the reason for such change or changes.

(b)  The Privacy Act Officer shall acknowledge receipt of the request within 10 days
(excluding Saturdays, Sundays, and legal holidays) and, if a determination has not been made,
advise the individual when that person may expect to be advised of action taken on the request.

The acknowledgment may contain a request for additional information needed to make a
determination.



